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Safeguarding Policy

This document is the main Safeguarding Policy for Trinity United Reformed Church, Upminster. It
is based on ‘Good Practice 6’ which is the United Reformed Church guidance on local church
policy. For the full national advice document please see :

https://urc.org.uk/safeguarding
‘Good Practice 6 - Safeguarding for everyone’ — October 2023

This local church document, based on P1 : Template for local church safeguarding policy,
incorporates the following relevant additional documents :

S1: The role of a Church Safeguarding Coordinator (Page 6)

S2 : URC Safeguarding Training Framework (Page 8)

S3 : Roles eligible for DBS check within the URC (Page 19)

C1 : Code of conduct for working with children (under 18s) (Page 24)

C2 : Code of conduct for working with adults (over 18s) (Page 26)

F1 : Safeguarding concern form (Page 29)

F2 : Self declaration form (Page 32), and self-declaration form for Elders (Page 36)
P2 : Template safeguarding policy statements for local churches (Page 40)
PS5 : Local church safeguarding checklist (Page 41)

P6 : Handling, use, retention and disposal of DBS certificates policy (Page 43)
D2 : Suggested safeguarding wording for websites (Page 45)

Further additional documents, which may only be relevant to local church activities occasionally,
can be found at the website above and listed at end of this document (Page 46). In addition :

SA6 — Safeguarding clauses for letting agreements — is incorporated into the separate Hall Hire
Agreement document.

And following documents to be held and circulated with this policy and displayed on notice boards
in building (Sanctuary area and link area) :

D1 : Model church safeguarding poster (local version, to be displayed alongside P2 policy
statement).

D3 : Feel Safe poster (local version).

Responsible Elder i/c Policies — Dr Adam Woodgate

Church Safeguarding Co-Ordinators — Mrs Jackie Woodgate & Mrs Christine Hewitt

This policy should be reviewed and agreed yearly by the Elders Meeting and Church Meeting.
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1. Aim and purpose of this policy

The aim of this policy is to ensure that protecting people from abuse, harm or neglect is
central to our culture. It provides procedures for promoting safeguarding, preventing abuse
and protecting children, adults at risk and staff. This includes clear procedures for taking
appropriate action when safeguarding concerns are raised.

Who this policy applies to
This policy is approved and endorsed by the Elders and applies to:

* All members of our church

» All those who attend and serve our church/place of worship and its services
e Our Trustees and Elders

» Paid staff (both internal and external eg contractors or consultants)

* Volunteers.

Principles underpinning the policy
* Our theology and values
* Our commitment to put the welfare of children and adults at risk first

* A willingness to be open and listen
* A commitment to comply with relevant legal and regulatory requirements.

Definitions

The term ‘children’ refers to those under the age of 18 years.

The term ‘adult at risk’ refers to any adult aged 18 or over who, by reason of mental or other
disability, age, illness or other situation, are permanently, or for time being, unable to take
care of themselves, or to protect themselves against significant harm, abuse or exploitation.
Duty of care and confidentiality

We have a duty of care to all beneficiaries of the church, whether children or adults.

We will always maintain confidentiality, except in circumstances where to do so would place the
individual or another individual at risk of harm or abuse.



2. Creating a safer culture

We are committed to creating a safer culture in our church which will help us to prevent harm
from occurring and provide an environment in which all can flourish.

In line with Chapter two of Good Practice 6, we will:

* Appoint a Church Safeguarding Coordinator and ensure contact details are available
for anyone to report a concern

» Have a safeguarding policy which is reviewed annually and updated when necessary

» Practice safer recruitment procedures for paid and volunteer roles

» Ensure all those working with children and/or adults at risk are given copies of relevant
Codes of Conduct

* Follow the requirements of the training framework

« Comply with legal requirements in respect of data protection

» Complete the Annual Church Safeguarding Return

» Ensure safeguarding is a regular agenda item for church and Elders’ meetings.

3. Ensuring safer activities

Whilst it is not possible to guard against every eventuality, we are committed to providing as safe
an environment as possible for activities both on and off church premises.

In line with Chapter three of Good Practice 6, we will:

« Ensure appropriate insurance is in place for buildings and activities

« Consider the implications of data protection and health and safety requirements for
specific activities

« Carry out risk assessments for relevant activities or events

» Ensure adequate staffing for activities and that leaders have suitable training, are aware of
relevant guidance and agree to follow relevant Codes of Conduct

» Ensure the hirer's agreement is in place for other organisations using church premises

» Seek advice from the Synod Safeguarding Officer for complex or sensitive risks.

4. Recognising and responding to concerns

We acknowledge that, although promoting Safer Culture and Safer Activities will help to
protect all those in contact with the church, some concerns will inevitably arise and we are
committed to responding well in such circumstances.

In line with Chapter four of Good Practice 6, we will:

* Promote awareness of different kinds of abuse, other vulnerabilities and types of
safeguarding concern

» Seek to create a ‘listening culture’ and help people develop listening skills to
respond appropriately in situations where sensitive information is disclosed

* Inform the Synod Safeguarding Officer as a minimum of any situations where involvement
from statutory services is/may be required

» Share information with statutory services as appropriate and co-operate with them
during any investigations

* Report any serious safeguarding incident to the Charity Commission and notify the Synod
Safeguarding Officer.



5. Managing allegations and people who may pose a risk to others

Where allegations are made against individuals within the Church, we are committed to following
all required investigative and regulatory procedures. We will work in collaboration with the
Synod, wider Church staff, statutory agencies and other relevant organisations.

In line with Chapter five of Good Practice 6, we will:

» Co-operate fully with any investigative or disciplinary procedures

* Inform the Synod Safeguarding Officer immediately on becoming aware of anyone in the
church who may present a risk to others

«  Work with the Synod Safeguarding Officer and contribute relevant information for risk
assessments

« Alert the Synod Safeguarding Officer or statutory agencies to known breaches of a
safeguarding agreement.

6. Supporting victims and survivors

The key principle underpinning our policy and practice in this area is that all those who have
experienced abuse, whether recently or in the past ‘will be listened to and offered the pastoral
care and support they deem appropriate and relevant, irrespective of type of abuse, context,
or when this occurred’ (General Assembly policy statement 2021).

In line with Chapter six of Good Practice 6, we will:

* Recognise that the Elders’ meeting has responsibility for provision of pastoral care
» Be aware of local support services that people can be referred or directed to

* Ensure those in relevant roles attend appropriate training

» Seek advice from the Synod Safeguarding Officer about provision of appropriate support
when necessary.

7. Key contacts

Church Safeguarding Coordinator
Name and contact details: Mrs Jackie Woodgate

Mobile : 07711948056 e-mail via : trinity.urc.upminster.hall.lets@agmail.com

Deputy Church Safeguarding Coordinator
Name and contact details: Mrs Christine Hewitt

Mobile : 07906753465 e-mail : chris.hewitt42@ntlworld.com

Synod Safeguarding Officer
Name and contact details: Belinda Herbert

Mobile : 07716640596 e-mail : safeguarding@urcthamesnorth.org.uk


mailto:trinity.urc.upminster.hall.lets@gmail.com
mailto:chris.hewitt42@ntlworld.com

URC Safeguarding Office (This should only be used if you are unable to contact your
Synod Safeguarding Office)

Email: safeguarding@urc.org.uk

Local statutory services: Children

Statutory contact in the case of a child
Havering Children’s Social Care

01708 433222 (Mon-Fri 0900hrs-1700hrs)
01708 433999 (out of hours)

Local statutory services: Adults

Statutory contact in the case of an adult at risk
Havering Adult’'s Social Services
01708 433550 (Mon-Fri 0900hrs-1700hrs)
01708 433999 (out of hours)

8. Review

This policy will be reviewed annually, updated as required and adopted by the church
meeting.

Date of most recent review: 19/10/2025

Date of next review: October 2026

Signed by: Dr Adam Woodgate

(On behalf of the Trinity URC, Upminster Church Elders)

9. Details of other organisations and support services

Childline

A free 24-hour support and counselling service for children and young people up to age 19:
www.childline.org.uk Freephone helpline for children: 0800 1111

NSPCC

Providing support and advice for keeping children safe from harm and abuse:
www.nspcc.org.uk Telephone: 0808 800 5000

Age UK
Support and advice services for older people: www.ageuk.org.uk
Advice Line: 0800 678 1602

See Resource L1 : Contact details for relevant organisations for other organisations at :
https://urc.org.uk/safeguarding/safeguarding-good-practice/
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The role of a Church Safeguarding Coordinator
(CSC)

(Good Practice 6 — Supplementary Information — S1)

Context

We believe that children and adults at risk deserve the best possible care that the Church can
provide and that the Church should be a safe place for everyone involved. We recognise and
give thanks for the time and devotion given by anyone carrying out this role.

Purpose of the role

» To coordinate safeguarding policy and procedures in the church
» To be the first point of contact for safeguarding issues
« To be an advocate for good safeguarding practice in the church.

Responsibilities

« To coordinate safeguarding policy and procedures in the church

« To familiarise themselves with church policies and procedures and URC good practice
guidance in safeguarding and to keep abreast of any changes and developments

« To ensure that church policies and procedures are reviewed annually, kept up to date, and are
fit for purpose

* To ensure that Elders and others in the church understand church safeguarding policies and
procedures, including URC guidance and Charity Commission responsibilities

» To collaborate with the Deputy Safeguarding Coordinator (when there is one), the minister,
and the Synod Safeguarding Officer on all matters around safeguarding

+ To act as the DBS / Disclosure Scotland verifier and / or liaise closely with other designated
verifiers in the church

» To ensure safer recruitment practices are operated in the recruitment of all workers

» (both volunteers and paid) including, but not exclusively, ensuring that the relevant workers
have up to date DBS / Disclosure Scotland checks.

» To follow the measures set out in the Hirer's agreement when any church premises are let to
an external organisation, informal group or individual

* To be the first point of contact for safeguarding issues

» To be a named person that children / adults at risk, church members and outside agencies
can talk to regarding any issue to do with safeguarding

+ To be aware of the names and telephone numbers of appropriate departments and teams
within Social Care and the Police in the event of a referral needing to be made

« To be aware of when to seek advice, and when it is necessary to inform the Police or statutory
services of a concern or incident

» To take appropriate action in relation to any safeguarding concerns which arise within the
church

» To ensure safe practice is in place for supporting people who may pose a risk to children and
adults at risk at church

» To cooperate with statutory services and the Police in safeguarding investigations relating to
people within the church

» To ensure that appropriate records are kept by the church, and that information in relation to
safeguarding issues is handled confidentially and stored securely

I+ Toinform the Synod Safeguarding Officer about any referrals made to the statutory
authorities, or of any information received from the statutory authorities



+ To report safeguarding information annually to the Eldership / Church Meeting and the
Synod Safeguarding Officer, as part of the annual returns process, to enable them to monitor
safeguarding in the Synod

+ To be an advocate for good safeguarding practice in the church

« To promote sensitivity within the church towards all those affected by abuse

« To promote positive safeguarding practice and ensure procedures are adhered to

+ To arrange and / or promote opportunities for training in safeguarding to any relevant
members of the leadership team and all people involved in regulated activities with children or
adults (including Ministers, staff and volunteers), as recommended by the Synod, and ensure
that their training is renewed every three years

» To seek appropriate support and advice in carrying out this role (eg, from the SSO)

» To make arrangements for the Deputy CSC (or other suitable person if there is no deputy) to
carry out this role when on leave, and to publicise who the substitute is and the dates of the
alternative arrangements.

Requirements for the role

» To have knowledge of policy and practice for safeguarding children and / or adults at risk

* Good communication (written and oral) skills

» Be willing to attend appropriate safeguarding training / refresher training and keep updated on
matters related to safeguarding

« Be willing to be easily contactable — and prepared to make contact details public to enable
direct contact when needed.



URC Safeguarding Training Framework
(Good Practice 6 — Supplementary Information — S2)

The following is taken from the URC Safeguarding Training Framework (S2 document) as agreed
at General Assembly in July 2025 — pages 1-21 which covers the requirements for England.

1. Introduction

The United Reformed Church recognises that it is everyone’s responsibility to safeguard others
and thus needs to ensure that people holding certain roles and responsibilities are specifically
equipped to protect vulnerable groups including both children and adults.

2. URC’s Safeguarding Training Framework

In order to achieve this goal, the URC offers regular safeguarding training for all those working
with children and adults at risk as well as those they support. They need to know how to promote
the welfare of those they support, reduce the likelihood of harm, abuse or neglect, and respond
effectively to concerns or allegations of abuse which arise.

The Safeguarding Training Framework details a tiered structure of training; Foundation,
Intermediate and Advanced. There is also a combined course which comprises Foundation and
Intermediate and at the proper time this will replace the need to do two separate training courses.
Those who currently need both training courses and have not yet done Foundation can access
this instead. There is also an introductory course to assist those who have had equivalent external
training and the details of this can be found below. There are Bespoke Modules which are highly
recommended in certain roles.

The General Assembly have made it mandatory for some role holders in the life of the church,
paid or voluntary, to undertake safeguarding training: for these individuals that will be either at
Foundation, Intermediate or Advanced level. The aim of all training is that we become a safer
church for all.

3. Safequarding Training Structure

The URC safeguarding training programme has been structured into three distinct but related
modules; Foundation, Intermediate and Advanced training. There is also a combined module
which combines Foundation and Intermediate to assist with the roll out of this training. Training is
designed not just to be informative but based on case examples. Some training will be available as
online learning which will enable more participants to engage in safeguarding training. The
Foundation module can be accessed by anyone within the URC. Members of the church who have
no requirement to do safeguarding training can undertake this training if they wish and there is no
log in or registration requirements for this. This training can be found here -
https://www.urclearninghub.org.uk/course/view.php?id=24

The table at Appendix Two illustrates the recommended level of training for individuals in various
roles.

Training should be renewed every three years. Training will be renewed at the highest level
needed and therefore those who need Intermediate would ONLY complete the Intermediate
refresher and would not need to repeat Foundation training. Those who have completed Advanced
training will only need to refresh at this level and will not repeat Foundation or Intermediate
training.

The flowchart below illustrates where equivalent training may be accepted by the Synod to fulfil
the requirements of the URC'’s training framework. Where external training is accepted the
introductory e-learning course MUST be completed. This can be found here -
https://www.urclearninghub.org.uk/course/view.php?id=69



4. Recording of Training

Completion of attendance at all Foundation, Intermediate, Advanced and Bespoke level training
delivered by the Synod must be recorded onto the URC’s National Database by the Synod.
Completion of Bespoke modules delivered by the Central Safeguarding Team will be recorded on
the database by the Central Team Administrator. It is the responsibility of the Church
Safeguarding Coordinator to ensure that training is up to date for local churches, and they are
required to liaise with their Church Secretary to ensure all role holders are listed on the database
and that this information is up to date. The database can be updated with role holders when the
Annual Returns are due and there is an expectation that Church Safeguarding Coordinators will
monitor training compliance as part of the Annual Safeguarding Return. This is a pertinent time to
encourage role holders to book onto training courses. Where there is no Church Secretary the
Church Safeguarding Coordinator must liaise with the Elders to ascertain who has responsibility
for the returns. Any questions about this can be directed to the Synod Safeguarding Officer.

The Ministries team at Church House will have oversight of whether Ministers’ training is up to
date and will run reports, accordingly, sharing with Moderators and SSOs as relevant.

For Synod roles and Assembly roles, Line Managers and the relevant Committees will need to be
in conversation to ensure training is completed and up to date.

5. Compliance

All office holders are required to complete the necessary level of training to ensure their church is
compliant with requirements set out by General Assembly, the Charity Commission, and their
insurance.

Office Holders should aim to complete the first level of necessary training within six months of
starting in role. If no training is available to them in this time they should book on the next available
training as soon as possible. Anyone in a current role where changes have been made should
complete training within 1 year. Where role holders cannot complete it in 1 year, they should reach
out to their SSO to discuss why this is a problem.

Failure to complete the required training may result in the Ministerial Discipline or Disciplinary for
Office Holders Policy procedures being evoked. Where learners are unable to complete the
required training, the reasons will be discussed and steps taken to ensure training is accessible.
Synods will endeavour to offer training via a range of methods where resources allow but
churches should support learners to access training online and look at ways that role holders can
be supported to do this.

6. Training Pathways

Volunteers and office holders who have completed equivalent training in a relevant external role
and are competent in recognising signs and symptoms of abuse and responding correctly may use
this prior learning to bypass the Foundation training and proceed to the Intermediate Level if this
training has been completed in the past year. When this situation arises, the person must
complete the Introductory module to ensure they understand the specific considerations within the
Church as well as the specific guidance and policies within the URC. Intermediate training must
then be completed with the URC if the role requires this level.

A mapping exercise has been conducted to ensure that training from Ecumenical partners in the
Church of England and the Methodist Church matches with the requirements laid out by the URC.

Those who have completed Advanced Level training in the Methodist Church are trained to the
equivalent level of our Intermediate training and may therefore proceed straight to Advanced
training if they have completed this within the last three years and their role requires. They must
also complete our Introductory module.



Those who have completed Leadership Level training in the Church of England are trained to the
equivalent level of our Intermediate training and may therefore proceed straight to Advanced
training if they have completed this within the last three years and their role requires. They must
also complete our Introductory module.

Any person coming from other denominations can discuss their training and the learning outcomes
with the Training and Development Coordinator (Safeguarding) if they wish to progress up a
pathway without completing Foundation or Intermediate training.

Those who have completed training elsewhere must present their certificate to the Church
Safeguarding Coordinator and the Church Safeguarding Coordinator must liaise with the Church
Secretary (or Elders where there is no secretary) to ensure this is recorded on the database.
Synod Safeguarding Officers must also be consulted to ratify this decision and can also be
contacted to update the database if necessary. Ministers and CRCWs must still complete URC
training to ensure they can work across churches that follow our safeguarding.

7. Requirements for those under the age of eighteen

Where the roles in the matrix are held by those who are under the age of eighteen, foundation
training will still need to be completed. Consultation has taken place with the Children and Youth
team in regards to this to ensure that training is suitable for anyone who us under the age of
eighteen and whilst the subject matter is sensitive there is still a need for those in role to
understand expectations and to be able to recognise and respond to any concerns. In these
circumstances the e-learning should be completed alongside a trusted adult and the Children and
Youth Development Officer should be informed.

Introductory Module

This module is available as e-learning and focuses on the specifics of safeguarding within a
church context and safeguarding within the URC. This course contains vital information that would
not be found in external training. This course can only be taken in lieu of Foundation training by
individuals who demonstrate comprehensive knowledge of the signs and symptoms of abuse and
an understanding of the 4 Rs (Recognising, Responding, Recording and Reporting Abuse).

The introductory module will contain the following material :

* An introduction to the importance of safeguarding and the specific risks associated with
safeguarding in a church context.

* Legislation, policy, and guidance including Good Practice 6 (and its successors) and its
appendices.

*The barriers to the 4Rs including an overview of how the 4Rs can be addressed in line with the
concept of Forgiveness in the Christian Faith.

* The role of local church Safeguarding Coordinators and Synod Safeguarding Officers and how
they can support local churches to be as safe as possible.

» An overview of what is required in each church including policies and a safeguarding coordinator.

* A basic overview of legal obligations placed upon faith-based organisations including the role of
Trustees and Elders as stipulated by the Charity Commission. (Elders will be directed to additional
information on this when undertaking E learning).

* Basic knowledge around what Spiritual abuse is and the signs and symptoms to look out for in
the Church.

The introductory course usual takes 45 minutes to complete.
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Foundation Safequarding Training

The Foundation module is available as e-learning but may also be delivered online or face to face
where necessary. The training will contain the following :

* An introduction to the importance of safeguarding and the specific risk associated with
safeguarding in a church context.

* Legislation, policy, and guidance including Good Practice document and its appendices.

» The types of abuse and an awareness of the signs and symptoms of abuse and neglect. « The
4Rs and how to effectively use these in a church context.

*The barriers to the 4Rs including an overview of how the 4Rs can be addressed in line with the
concept of Forgiveness in the Christian Faith.

* The role of local church Safeguarding Coordinators and Synod Safeguarding Officers and how
they can support local churches to be as safe as possible.

* An overview of what is required in each church including policies and a safeguarding coordinator.
* A basic overview of legal obligations placed upon faith-based organisations including the role of
Trustees and Elders as stipulated by the Charity Commission. (Elders will be directed to additional
information on this when undertaking E-learning)

* Online safety.

» Basic knowledge around what Spiritual abuse is and the signs and symptoms to look out for in
the Church.

Foundation training is 90 minutes — 2 hours dependant on the mode of delivery.

Intermediate Safequarding Training

Intermediate training is complementary to the Foundation module and enhances the knowledge
that participants gained, whilst also introducing new topics and focusing on safer practices:

« Safer Culture building on the information in Good Practice 6 document.

«Safer Working Practices building on the information in Good Practice document including hiring of
the building, ratios, lone working, and social media in line with codes of conducts.

« Safer recruitment principles and the need for a consistent approach across the denomination.
This includes an understanding of the common barriers to recruiting paid staff and volunteers
safely.

* The principles of safeguarding adults at risk, including issues of capacity and when to override
consent in an adult’s best interests.

» Confidential record keeping and the importance of seeking and recording consent in relation to
church activities.

* A review of the 4Rs and how to challenge inappropriate behaviours.

Intermediate training is estimated to last 2.5 hours.

Combined Foundation and Intermediate Module

The combined module will combine both Foundation and Intermediate modules for those that need
an Intermediate level of training. Those that need an Intermediate level can therefore do this

11



course as one training instead of completing the e learning and the Intermediate level.

» The importance of safeguarding and the specific risk associated with safeguarding in a church
context.

* Legislation, policy, and guidance including Good Practice document and its appendices. This will
include a look at safer culture and safer working practices.

* The types of abuse and an awareness of the signs and symptoms of abuse and neglect. * The
4Rs and how to effectively use these in a church context.

*The barriers to the 4Rs including an overview of how the 4Rs can be addressed in line with the
concept of Forgiveness in the Christian Faith.

* The role of local church Safeguarding Coordinators and Synod Safeguarding Officers and how
they can support local churches to be as safe as possible.

» An overview of what is required in each church including policies and a safeguarding coordinator.

* A basic overview of legal obligations placed upon faith-based organisations including the role of
Trustees and Elders as stipulated by the Charity Commission. (Elders will be directed to additional
information on this when undertaking E-learning)

* Online safety.

» Basic knowledge around what Spiritual abuse is and the signs and symptoms to look out for in
the Church.

« Safer recruitment principles and the need for a consistent approach across the denomination.
This includes an understanding of the common barriers to recruiting paid staff and volunteers
safely.

* The principles of safeguarding adults at risk, including issues of capacity and when to override
consent in an adult’s best interests.

+ Confidential record keeping and the importance of seeking and recording consent in relation to
church activities.

Combined training is estimated to last 2.5 - 3 hours.

Advanced Safequarding Training

Advanced training is to support those who have leadership roles in which they support, manage,
and oversee safeguarding arrangements and practice.

The Advanced module contains the following content:

* The attitudes and values of the individual and how these can impact safeguarding decision-
making. This includes how to recognise personal prejudices and biases.

» Systemic grooming, and the impact on the entire denomination. This includes how to have safe
relationships with appropriate boundaries in place.

» Handling allegations against those involved in the church whether paid or voluntary, lay or
ordained.

» Supporting those who may pose a risk to children or adults, whilst maintaining policies that place
safeguarding at the heart of the church.

* Referrals to external partners including the role of the Charity Commission during an allegation,
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and the role of the Designated Officer (DO).

» An Advanced understanding of how to recognise, respond, record and report safeguarding
concerns, deal with allegations, complaints, and disciplinary procedures, and how to support
others in the Church.

The Advanced module is estimated to last approximately four hours.

Matrix for England - Levels of Mandatory Training

Foundation | Intermediate | Advanced | Recommended Bespoke Modules
or combined

Synod v v v All

Safeguarding

Officers

Line v Line manager training

Managers of

Synod

Safeguarding

Officers

Church v v v Spiritual Abuse

Safeguarding Domestic Abuse

Coordinators Online Safety
Safeguarding Children and Young
People
Safeguarding Adults
Verifiers and Safer Recruitment
Church Safeguarding Coordinators e-
learning -
https://www.urclearninghub.org.uk/course/view.php?id=70

Deputy v v Spiritual Abuse

Safeguarding Domestic Abuse

Coordinators Online Safety
Safeguarding Children and Young
People
Safeguarding Adults

Members of v

the General

Assembly

Safeguarding

Committee

Synod v

Safeguarding

Committees

and

Reference

Groups
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https://www.urclearninghub.org.uk/course/view.php?id=70

Active v v Spiritual Abuse
Ministers and Domestic Abuse
CRCWs Online Safety
(including Safeguarding Children and Young
retired People
ministers who Safeguarding Adults
meet the Supporting Survivors
requirements
of active
ministry)
Synod v v All
Moderators
Synod Clerks Safer Recruitment
As directed by line management —
please consider which bespoke
modules are most relevant in your
Synod.
Synod Staff
Church House As directed by | As directed
staff line by line
management management
Children’s and v Safeguarding Children and Young
Youth People
Workers Online Safety
including
Lead
Volunteers
Regular v Safeguarding Children and Young
children’s and People
youth work Online Safety
helpers
(working
under
supervision).
One-off or
occasional
children’s and
youth work
helpers
(working
under
supervision).
v Safeguarding Children and Young

Managers of
children’s,
youth and
adult workers

People
Online Safety
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Adult workers Safeguarding Adults
including Modern Slavery
regular Drug and Alcohol Abuse and the links
volunteer to Safeguarding
helpers and Refugees and Asylum Seekers
leaders.
Volunteers for
one-off events
(adult groups)
Pastoral Where visits | Domestic Abuse
Visitors include Safeguarding Adults
cr:f;ennaders Modern Slavery
ged by . .
the church Supporting Survivors
Worship Domestic Abuse
Leaders and Safeguarding Adults
Assembly Supporting Survivors
Accredited
Lay
Preachers
URC Trustees
and Synod
Trustees
Elders as Where there | Elders as Trustees
Trustees is no Minister | pomestic Abuse
and if there . .
is 3 Supporting Survivors
managed Safeguarding Adults
offender in
the church at
least one
Elder must
undertake
this level.
Church Verifier and Safer Recruitment
Secretary
Chaplains and
Ministers on
the Roll in
other roles
Assembly Domestic Abuse
Accredited Supporting Survivors
Lay
Preachers

If a role is not mentioned, then the role holder must speak to their SSO for clarification on the level
of training needed. Further clarification can be found in the flow chart. Please answer the
questions regarding your responsibilities to determine the level needed.

Please note that there may be other bespoke modules relevant to your role so please consider
what is appropriate in your own church. This will vary from church dependent on what groups you
run or communities you may be involved with.
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Flowchart 1

Do you enage in
regulated activity in
your role, hav
in

Have you done
significant

or another

the last 2 years?

e a role

Do you have a
role in the matrix
that requires
safeguarding
training?

Please
complete
Foundation
E-learning

church, undertake
pastoral visits and/or,
lead worship?

in your

Have you already done

Foundation training with
the URC

Please look at the
matrix to see if there
are any bespoke
modules
recommended for
your role. If you wish
to book onto any of
these then please
contact the Church
House team.

Please book onto

Hybrid Foundation/
Intermediate training
with your SSO

Please book
onto Intermediate
training with your
SSO

Do you have a
leadership role
within
safeguarding or
within the church or )=
are you responsible
for managing a
person that
poses a risk?

Please book
onto Advanced
Training with your
Sso

safeguarding training
in another denomination

organisation within

Please book onto'

with your SSO

Do you have a
leadership role
within
safeguarding or

for managing a
person that
poses a risk?

Hybrid Foundation/
Intermediate training

within the church or
are you responsible

Do you enage in
regulated activity in
you role, have a role in
recruitment in your

church, undertake
pastoral visits and/or
lead worship?

Have you already
done the
Foundation or
Introductory module,

with the URC 7

training in
another
denomination?,

Please book
onto Advanced
Training with your
Sso

Please book

Do you have a
role in the matrix
that requires
safeguarding
training?

Please

onto
training with your

to Safeguarding in the
URC

'

Do you have a
leadership role
within

safeguarding or
within the church or
are you responsible
for managing a
person that
poses a risk?

_ves

Please look at the
matrix to see if
there are any
bespoke modules
recommended for
your role. If you
wish to book onto
any of these then
please contact the
Church House
team.
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Flowchart 2

If your training has
stopped at this level.

You will refresh at this
level in 3 years

If your training has
stopped at this level.
You will refresh at this
level in 3 years. You will,
not need to repeat
Foundation training.

If your training has
stopped at this level.
You will refresh at this
level in 3 years. You will
not need to repeat
Foundation or
Intermediate

with the

foundation

course

Foundation

Intermediate

Advanced

The standard
pathway for
anyone who
needs to start
their journey

based on the
flowchart

training based
on the
flowchart
above you
can stop
here

This pathway is for
anyone who has
considerable
safeguarding
experience and can
therefore do the
Introduction rather
than Foundation.

Introductory

Intermediate

Advanced

Bespoke modules run
alongside the three tiers of
mandated training and can

be completed at any time
and by any role holder. Even
if you aren't required to go
beyond Foundation or

Intermediate Training you
may be advised to undertake
a bespoke module based on
your role or specific groups

that are running in your
church

This pathway is for
anyone who has not
yet done Foundation

but also needs
Intermediate.

Dual

Advanced

based on the

This pathway is
mainly for Ecumenical
Ministers who have
done significant
training in another
denomination.

Pathway 4

Introductory

Advanced
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Bespoke Training

These are available to ANY member of the church or role holder. Bespoke modules can be
completed at any stage of a learner’s journey once they have completed Foundation training and
can be undertaken prior to other levels (i.e. Intermediate and Advanced) within the mandated
framework.

The Modules are currently:

* Domestic Abuse

» Supporting Survivors

* Spiritual Abuse

* Drug and Alcohol Abuse and the links to Safeguarding
» Refugees and Asylum Seekers

« Safer Recruitment

» DDC Verifier training

* Modern Slavery

* Online Safety

* Protecting Children and Young People
» Safeguarding Adults

* Elders as Trustees

Dates for this training are circulated by the Central Team and each training will be available on
Zoom. Bookings for this training can be made via the Church House Safeguarding Administrator.
New modules will still be developed in line with feedback from the annual returns and in response
to legislation or topical issues. All bespoke training will be reviewed regularly to reflect the current
climate surround each topic.
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Roles eligible for DBS checks

(Good Practice 6 — Supplementary Information — S3)

Roles which require a DBS check within URC

Enhanced Enhanced Basic No New and
with barring without check | checks | five-year
information barring renewals

information to be
actioned
by
Adults | Children | Adults | Children

Ministers
Ministers, stipendiary/ Ministries
NSM and Church office
Related Community
Workers — active / /
(including active
retired) see here for
definition
Ministers, stipendiary/ Ministries
NSM and Church office
Related Community /
Workers — non-active
Ministers of other Ministries
denominations office
employed by the URC / /
Others in special Ministries
category ministry posts \/ \/ office
Ministers and CRCWs Ministries
in training \/ \/ office
Synod appointed Ministries
lay pastors, office
local leaders and \/ \/
interim ministers
Preachers and
worship leaders
People who preach Local
regularly (four times church
per year or more) / /
URC Synod Synod
(Locally Recognised)
Lay Preachers v v
(including those in
training)
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https://urc.org.uk/urc-ministries/active-ministers-policy/

Enhanced Enhanced Basic No To be
with barring without check | checks | actioned
information barring by

information
Adults | Children | Adults | Children
URC Locally Synod
Recognised Worship
Leaders (including \/ ~/
those in training)
URC Assembly Ministries
Accredited Lay office
Preachers (including \/ \/
those in training)
Trustees and Elders
Serving Elders Local
\/ ~/ church
Authorised Elders** Local
\/ \/ church
United Reformed Local
Church trustees or church
Elders as local church
trustees, registered
charities providing ‘/ ‘/
regulated activities
for children or adults
at risk
Synod Trustees / / Synod
United Reformed Ministries
Church Trustees / office
Safeguarding roles
Church Safeguarding Local
Coordinators, Lead/ church
Primary contact and \/ \/
Deputy/Joint
Synod Safeguarding Synod

Officers or other
safeguarding
designated
professionals

20




Enhanced Enhanced Basic No To be
with barring without check | checks | actioned
information barring by

information

Adults | Children | Adults | Children
Roles working with
children
Children’s workers Local
(under 18s), paid or church
voluntary, stewards
and drivers in roles
involving regulated /
activity with children
and young people*®
Children’s workers Local
(under 18), voluntary church
or paid, in roles not /
involving regulated
activity
Children’s and youth Local
(under 25) workers church
(voluntary or paid),
stewards and drivers
in roles involving / /
regulated activity
with children*
Children’s and youth Local
(under 25) workers church
(voluntary or paid),
not involving / /
regulated activity
Children and adults Local
worker (voluntary church
or paid) involving v v
regulated activity with
children*
Children and adults Local
worker (voluntary or church
paid) not involving \/ \/
regulated activity
Children and Youth Ministries
Development Officer* \/ ~/ office
General Assembly/ Ministries
Church House staff office

who undertake
regulated activity with
children and youth
(under 25)*
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Enhanced
with barring
information

Enhanced
without
barring

information

Basic
check

No
checks

To be
actioned

by

Adults

Children

Adults

Children

General Assembly/
Church House staff
working with children
and youth (under 25),
not involving regulated
activity

V| Vv

Ministries
office

Roles with adults
at risk

Ministries
office

Adults at risk workers
(voluntary or paid),
elders and pastoral and
personal care visitors
where the role includes
direct feeding, physical
care, assistance with
financial matters, or
driving to medical

or social care
appointments

Local
church

Adults at risk workers
(voluntary or paid),
elders and pastoral
care visitors where
the role does not
include personal
care, assistance with
finances or driving to
medical or social care
appointments

Local
church

General Assembly/
Church House staff
who undertake
regulated activity with
adults at risk

Ministries
office

Administrative/
financial/practical
roles

Church Administrators
(or equivalent working
from a Church Office)

N

Local
church

Church treasurers or
equivalent

N

Local
church
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Enhanced Enhanced Basic No To be
with barring without check | checks | actioned
information barring by

information

Adults | Children | Adults | Children
Church caretaker and / Local
cleaners or equivalent church
Synod treasurers/ Synod
Synod Finance Officer v
or equivalent
Synod administrator/ Synod
PA/Office manager/
Admin Assistant or
equivalent whose role \/
involves safeguarding
administration
Safeguarding Ministries
Administrative Assistant v office
(Church House)

Checks are required for anyone in these roles aged 16 or over.

On occasion there may be a role within URC not mentioned above but falling within the
criteria of Regulated Activity as defined by the Safeguarding Vulnerable Groups Act 2006
amended by the Protection of Freedoms Act 2012. In these instances please liaise initially
with your Synod Safeguarding Officer to determine what level of check is required and
who the check should be actioned by.

* A check of the adult barred list is not required unless a worker is carrying out regulated
activity with those aged 18 and over.

** Authorised Elders — it has been the practice of the United Reformed Church to authorise
elders and lay preachers occasionally to preside at the sacraments of communion and
baptism.
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Code of conduct for working with children
(Good Practice 6 — Code of Conduct — C1)

All those working with children in the church (in either paid or voluntary roles) should agree to
the following code of conduct. The word ‘child’ refers to all those under the age of 18.

Training, policies and procedures

+ Attend all necessary training which helps to support you in your role

+ Have a good awareness of, and comply with, URC policies, procedures and guidance
* Refresh all necessary safeguarding training at least every three years

+ Be aware of different types of abuse and the key signs and symptoms of abuse.

Safer ways of working

* Do not spend time alone with children out of sight of other people

+ Be aware that it is illegal for an adult in a position of trust to engage in any sexual
activity with a 16 or 17 year-old

» Use of physical contact/touch should be: only in public; appropriate to the situation and
to the age, gender and culture of the child; in response to the needs of the child, not
the adult.

Respectful and inclusive working

* Respect and promote the rights of children to make their own decisions and choices
* Encourage respect for difference, diversity, beliefs and culture
+ Make all reasonable adjustments for children with disabilities and additional needs.

Managing behaviour

* Encourage everyone to follow any ground rules and apply sanctions consistently

« Don’t show favouritism or encourage excessive attention from a particular child

» Refer to a more experienced or senior worker if a child does not respond to your
instructions despite encouragement and warning.

Photos and videos

+ All images should be appropriate and, beyond first names, not reveal any
personal information about children if uploaded to the Internet. Images should
only be uploaded
with permission from the parent/carer, as well as the child (for those old enough/able to
give their consent)

* Avoid taking images on personal devices. If this is necessary in exceptional
circumstances, it should be agreed in advance or reported promptly to the Church
Safeguarding Coordinator

» Images of children should be stored securely on the church computer, never on
personal devices, including memory sticks.

Reporting concerns

* Know who the Church Safeguarding Coordinator (CSC) is and how to contact them

« Tell the CSC if you have any concerns about a child’s welfare

» Do not promise to keep anything a secret; if a child is being harmed, or is at risk of
harm, you will need to share that information but only on a need-to-know basis.
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Working with children online

Make sure that any electronic communication is done with parental consent and
is transparent, accountable, recorded and adheres to safeguarding policies.

Approval/consent

Ensure that all types of online communication and activity you engage with

have been formally approved by your line manager/team leader/Eldership

Inform your line manager or point of contact of your intention to communicate

online with families or young people and keep a record of times and dates when

you do this

Ensure that you have parental consent for every type of online communication and
activity you engage with — if need be, issue multiple consent forms (as for other
activities and events). If signed consent forms are difficult to obtain, confirm emailed
consent by phone/video call and keep a register of consent given (when, by whom, for
what).

How to engage online

Ensure that any communication online is done through a work or church account and do
not engage with children or young people through your personal social media or mobile
account — this may require setting up an extra account for that purpose

Ensure, where possible, parents or guardians are present in the building or other
workers are aware when children are communicating with you via social media.
Communication with a child via social media should only ever take place when their
parent or guardian and other adult workers are aware of these online interactions
Where possible, ensure that another adult is present in the room with you if
communicating 1:1 via social media with a child or young person, or ensure that a
second leader is present online and communicate in a group chat environment

Do not use private messaging

Tell the CSC of any attempt by children or young people to contact you through your
personal accounts and profiles, and block any further contact.

Use of content generated online

Ensure any images or videos from online engagement are stored in the safe place
designated by the church and not on your personal accounts or equipment

Ensure you have clear parental and participant consent (for older children) before
sharing any content from online engagement more widely, and only use it in the ways
agreed, in line with URC good practice guidelines.

| agree to abide by the above code of conduct while working with children and young

people. On behalf of : Trinity United Reformed Church, Upminster

Name of worker:

Signed: Date:



Code of conduct for working with adults
(Good Practice 6 — Code of Conduct — C2)

This code describes the standards of conduct expected of all those working with adults,
including adults at risk (p3 provides definitions of ‘adults at risk’). It sets out general principles
for good practice but cannot cover every type of activity or situation. Further details on specific
issues can be found in Good Practice 6 and the accompanying resources.

Training, policies and procedures

Attend all necessary training which helps to support you in your role

Have a good awareness of, and comply with, URC policies, procedures and guidance
Refresh all necessary safeguarding training at least every three years

Be aware of different types of abuse and the key signs and symptoms of abuse

Be familiar with your church safeguarding policy and know who to raise concerns with.

Promote the privacy, dignity, rights and wellbeing of people

Always protect the rights of people and treat them with dignity, respect and compassion
Ensure that an adult at risk is not treated, without justification, any less favourably
than other people would be treated in a comparable situation

Put people’s needs, views and wishes first and ensure they participate as fully as
possible in decisions being made, helping them control and choose the help they
receive

Always gain consent before providing help and support. You must respect a person’s
right to refuse if they can do so, but also report any concerns if you feel that someone
does not have the capacity to consent

Promote people’s independence, while helping them maintain existing family and
social contacts

For home visits, follow the guidance in Good Practice 6.

Uphold and promote equality, diversity and inclusion

Treat all adults equally and inclusively and do not discriminate on grounds of age, gender
reassignment, ethnicity, race, religion/belief, cultural background, sexual orientation or
disability.

Effective communication

Make efforts to assist and facilitate communication, using whatever method is

appropriate to the needs of the individual

Always explain and discuss any help and support you are offering with the person
Communicate respectfully with people in an open, accurate, effective and straightforward
way

Maintain clear and accurate records of any help and support the church provides.

Respect people’s right to confidentiality

Treat all information about people you are working with, and their family or carers
where applicable, as confidential

Only discuss or disclose information in accordance with legislation and URC policy, and
seek advice from your Church Safeguarding Officer about information sharing
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Online engagement

» Ensure you are familiar with your church online safety policy

* Apply the principles of respect, inclusion, clear communication and confidentiality to
online work as you would with in-person interaction

* When engaging online with adults at risk, additional care should be taken, for
example:
« Ensure another adult is present, either with you or the other person
» Use a work or church account rather than a personal one.

Physical contact/touch

* Physical contact should be appropriate to the situation and the age, gender, culture
of the other person

« Physical contact should be in response to the needs of the other person, not the
wishes of the worker.

Financial matters

* Do not accept offers of loans, gifts or benefits from anyone you are supporting or
anyone close to them (unless to do so would cause serious offence, in which case
it should be declared to someone at church, eg treasurer or elder)

* Report any concerns about adults who might be subject to financial abuse to the
Church Safeguarding Coordinator.

Challenging inappropriate behaviour

» Challenge and report dangerous, abusive, discriminatory or exploitative behaviour
» Tell your leader/supervisor or person in charge of safeguarding if you are
concerned that another worker is acting outside of this code of conduct.

Feedback and complaints

» Share any feedback received with your leader/supervisor/colleagues to promote
learning and continued development of good practice
» Refer any complaints to your leaders/supervisor/elders as appropriate.

| agree to abide by the above code of conduct while working with adults, including adults at
risk.

On behalf of : Trinity United Reformed Church, Upminster
Name of worker:

Signed: Date:
Adults at risk

Safeguarding adults at risk means protecting an adult’s right to live in safety, free from
abuse and neglect. There is specific legislation for England, Wales and Scotland which
reflects common themes.

27



Key principles:

» Adults are empowered and have a voice

* Prevention and early intervention are important

+ Adults are supported with an interest in their wellbeing
« Working in partnership is encouraged.

Defining ‘adults at risk’

In England, the Care Act 2014 states that safeguarding duties apply to an adult who:

* has care and support needs (whether or not the adult is being provided any services
from the local authority or other statutory body to meet their needs) and;

* is experiencing, or at risk of, abuse or neglect; and

* as a result of those care and support needs is unable to protect themselves from
either the risk of, or the experience of, abuse or neglect.
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Safeguarding Concern Form

(Good Practice 6 — Forms — F1)

If you have immediate concerns about someone’s safety, please contact the police or your Local
Authority Children or Adult Social Care Services (England) or your Local Safeguarding Board

(Wales).

+ Please fill in this form with the information available within 24 hours after becoming aware
of a safeguarding concern and send it to your Church Safeguarding Coordinator (CSC)

or Synod Safeguarding Officer (SSO).

* Please provide as much detail as you can but don’t worry if you can’t complete all
sections. It is more important to send the form promptly to the CSC or SSO who will
then follow it up and obtain more information.

Church name: Trinity United Reformed Church, Upminster

1. What the concern is about

Does the concern relate to: (tick any that apply)

Children

Current event

2. Type of concern

Adult

Past event

If you feel able, please indicate which of these you think apply:

Not sure

Spiritual abuse

Child sexual exploitation

Adult sexual exploitation

Radicalisation

Mental Capacity Act

Other

Physical abuse
Sexual abuse
Emotional abuse
Neglect
Domestic abuse

Self-harm

Synod: Thames North

Adults and children

Online abuse
Self-neglect
Financial abuse
Modern slavery

Institutional abuse

Discriminatory abuse
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3. Who is involved
Details of person suspected of causing harm/presenting a risk/causing concern:

Name:

Contact details (if available):

Other relevant information about them:

If there are specific individuals who have been harmed / are at risk of harm, give details:
Name, age, where they live:

Details of other significant people involved (eg family members, carers)

4, What has happened
Please tell us what you are worried about, what happened, when and where it happened:

How did the information come to light?
For example, something you saw or heard, victim disclosure, information from other organisation:

If the events happened in the past, do you think there is an ongoing risk to anyone now?
Y N

If, yes, please give details:
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5. Who else knows about the concern

Have any statutory services or other organisations been informed of these concerns?
If yes, please give names and contact details if possible:

Are there other people in the church/family/wider community who know about it?

6. Consent for information to be reported

For children:
Have parents/carers/guardians given consent for this information to be reported?

1y [N

If not, reason for no consent:

For adults:
Has the individual given consent for this information to be reported?

1y [N

If not, reason for no consent:

7. Any other relevant information

Anything else you think it would be helpful to explain, including any actions already taken:

8. Your details

Name: Church role:
Signature: Date:

Email address: Phone number:
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Confidential Self-Declaration Form
(Good Practice 6 — Forms — F2)

This Self Declaration Form must be completed by all those wishing to work or volunteer in roles
where they will be in substantial contact with children and / or adults at risk of abuse or neglect.
These roles are exempt from the Rehabilitation of Offenders Act 1974 (as amended in 2013 and
2020 for DBS disclosures and by the Management of Offenders Act 2019 in Scotland) and you
will be required to declare convictions which for other purposes you might not need to disclose.

This form is being completed for the purpose of:

Information disclosed on this form will not automatically disqualify you from a given role.
Each situation will be considered individually in light of whether or not the matters
revealed could be considered to place children or adults at risk in danger of being
harmed. The failure to disclose information may, however, lead to an appointment offer
being rescinded.

The information on this form will be treated in the strictest confidence and will only be seen by
those who need to know as part of the candidating for ministry / recruitment process and,
where necessary when content is disclosed, with the Synod Safeguarding Officer or the
Designated Safeguarding Lead or the Secretary for Ministries. An assessment of transferable
risk will be carried out at that point, and you will be included as part of the assessment.

Please include all relevant activity within the UK and in any other country.

Convictions and cautions

1. If you have never been convicted or cautioned
for a criminal offence, please mark this box:
and go on to question 5. Otherwise go to question 2.

2. Do you have any unspent convictions or conditional

cautions?" Y N
3. If you live in England, Wales the Channel Islands or Isle of

Man: Y N

Do you have any spent convictions or adult cautions that
have not been filtered in line with DBS filtering rules??

4. If you live in Scotland:

Do you have any spent convictions or cautions which must Y N
be disclosed?3

Do you have any spent convictions or cautions which are
disclosed according to rules?3® Y N
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Barring from regulated activity or regulated work

5. Are you: barred from ‘regulated activity’ (England, Wales,
Channel Islands, Isle of Man) or ‘regulated work’ (Scotland)
with children or adults at risk; under consideration for barring Y N
or listing; or have ever been prohibited from working with
these groups at any time?*

Other investigations or concerns

6. Are you at present, or have you ever been, under

investigation by an employer or other organisation for which
you worked or volunteered for any offence / misconduct Y N
relating to children or adults at risk?

7. Have any concerns about you ever been referred to and
investigated by the Police / Children’s Services / Adult Social Y N
Care Services?

8. If you are working from a manse / home with children?, is
there anyone aged 16 or over living or employed in your

household who has ever been charged with, cautioned or
convicted in relation to any criminal offence not subject to Y N
DBS filtering / Disclosure Scotland rules, or who is at present
the subject of a criminal investigation / pending prosecution?

If you have answered yes to any of questions 2-8, please provide details in the ‘additional
information section’ below and continue on a separate sheet if necessary.

By signing this form | confirm that:
| understand | will be required to complete a DBS / Disclosure Scotland check and consent to the
URC clarifying any information provided on the disclosure with the relevant agencies.

| understand that if | do not disclose relevant information and it subsequently comes to light, my
application or role may be withdrawn.

I will inform my place of worship / line manager / Synod Moderator as soon as possible if any

of the following circumstances occur:

* | am charged, cautioned or convicted of any offence

* | become subject to a Police / Social Services / Social Work Department investigation

* | am investigated by my employer or any other organisation in relation to concerns about
my behaviour with children or adults at risk.

Signature: Date:

Full name: Date of birth:
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If you have ever been known by any other names, please give details:

Phone number:

Name of Church where URC membership held (if applicable):

Additional information
If an investigation led to no further action being taken, please give details and reasons.

For all other cases / situations:
Give dates and details of charges / court findings / cautions / convictions / barring or listing
/ other concerns.

Give details of circumstances leading to these outcomes / sanctions: what happened,
when, where and who else was involved?

Give details of how these events affected you, lessons learned and changes in your life / conduct

since then.
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Notes

1. There are different time periods over which offences become spent in England and Wales and

in Scotland. For further details see www.bit.ly/4a1oJfu.

For an online calculator that will show if your convictions or cautions are spent (England and
Wales only), see www.unlock.org.uk/disclosure-calculator/.

For offences committed in other countries, you should be treated in line with the
disclosure rules of the country in which you are now living.

2. Select No for convictions where all of the following apply:
a. 11 years (or 5.5 years if under 18 at the time of the conviction) have passed
since the date of conviction; and
b. it did not result in a prison sentence or suspended prison sentence (or detention order) and
c. it does not appear on the DBS list of specified offences (eg violence, drug
related and / or sexual offences) which can be found here:
www.bit.ly/47WCIkS

Select No for adult cautions where both of the following apply:
a) six years have passed since the date of the caution etc and
b) it does not appear on the DBS'’s list of specified

offences.? For any other convictions or cautions, select
Yes.
3a. Convictions which must be disclosed in Scotland:

Select Yes for offences on this list: www.mygov.scot/offences-always-disclosed.
Select No if none of your offences are on this list.

3b. Convictions which have to be disclosed according to rules in Scotland:
Select Yes for offences on this list www.mygov.scot/offences-disclosed-rules and
where less than 15 years have passed since the date of conviction (or seven years and six
months if you were under 18 at the time). Select No for any other convictions or cautions.

4. ltis a criminal offence to apply for roles involving ‘regulated activity’ or ‘regulated work’
with children or adults at risk if you are barred from working with them.

5. The DBS define home based working as where the applicant for the DBS check carries
out some or all of his or her work with children or adults from the place where the
applicant lives (this will include all Ministers of Word and Sacraments and Church
Related Community Workers).
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Confidential Self-Declaration Form for the Safer

Election of Elders
(Good Practice 6 — Forms — F2)

This Self Declaration Form must be completed by anyone willing to be nominated to take on the
role of Elder, as part of the URC’s Safer Election of Elders.

Roles which may involve you in working with children or adults at risk are exempt from the
Rehabilitation of Offenders Act 1974 (amended in 2013 and 2020 for DBS disclosures and by the
Management of Offenders Act 2019 in Scotland) and you will be required to declare convictions
which for other purposes you might not need to disclose.

The information on this form will be treated in the strictest confidence and will only be seen by
those who need to know as part of the safer election process. Where necessary, when content is
disclosed, information will be shared with the Synod Safeguarding Officer or the Designated
Safeguarding Lead. Information disclosed on this form will not automatically disqualify you from
being an Elder. Each situation will be considered individually to assess whether the matters
revealed could be considered to place children or adults at risk in danger of being harmed. The
failure to disclose information may, however, lead to your appointment being withdrawn.

To: [Name] Church Safeguarding Coordinator

Please include all relevant activity within the UK and in any other country.

Convictions and cautions Y N

1. If you have never been convicted or cautioned
for a criminal offence, please mark this box:
and go on to question 5. Otherwise go to question 2.

2. Do you have any unspent convictions or conditional cautions?’

3. If you live in England, Wales the Channel Islands or Isle of Man:

Do you have any spent convictions or adult cautions that have not

been filtered in line with DBS filtering rules??

4. If you live in Scotland:

Do you have any spent convictions or cautions which must be
disclosed?2

Do you have any spent convictions or cautions which are disclosed

according to rules?3®

Barring from regulated activity or regulated work Y N

5. Are you: barred from ‘regulated activity’ (England, Wales, Channel

Islands, Isle of Man) or ‘regulated work’ (Scotland) with children or

adults at risk; under consideration for barring or listing; or have ever
been prohibited from working with these groups at any time?4
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Other investigations or concerns Y

0. Are you at present, or have you ever been, under investigation by
an employer or other organisation for which you worked or

volunteered for any offence / misconduct relating to children or
adults at risk?

7. Have any concerns about you ever been referred to and

investigated by the Police / Children’s Services / Adult Social Care

Services?
For Elders who also serve as Trustees, please complete question 8. Y N
8. Is there any reason which prevents you from being a Trustee?”

If you have answered yes to any of questions 2-8, please provide details in the ‘additional
information section’ below and continue on a separate sheet if necessary.

By signing this form | confirm that:
| understand | will be required to complete a satisfactory criminal records check.

| understand that if | do not disclose relevant information and it subsequently comes to light, |

may have to stand down from my role and that it may be the subject of a disciplinary process.

| will inform the Elders at my place of worship as soon as possible if any of the following
circumstances occur:

* | am charged, cautioned or convicted of any offence

* | become subject to a Police / Social Services / Social Work Department investigation

* |l am investigated by my employer or any other organisation in relation to concerns about
my behaviour with children or adults at risk.

Signature: Date:

Full name: Date of birth:

Phone number:

If you have ever been known by any other names, please give details:

Name of Church where URC membership held:
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Additional information for questions 1-7
If an investigation led to no further action being taken, please give details and reasons.

For all other cases / situations:

Give dates and details of charges / court findings / cautions / convictions / barring or listing /
other concerns.

Give details of circumstances leading to these outcomes / sanctions: what happened, when,
where and who else was involved?

Give details of how these events affected you, lessons learned and changes in your life / conduct
since then.

Additional information for question 8

If you are prevented from being a Trustee for any reason not already identified above (e.g.
bankruptcy or disqualification), please give details here.
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Notes

1. There are different time periods over which offences become spent in England and
Wales and in Scotland. For further details see www.bit.ly/4a1oJfu.

For an online calculator that will show if your convictions or cautions are spent (England and

Wales only), see www.unlock.org.uk/disclosure-calculator/.

For offences committed in other countries, you should be treated in line with the
disclosure rules of the country in which you are now living.

2. Select No for convictions where all of the following apply:
a) 11 years (or 5.5 years if under 18 at the time of the conviction) have passed since the
date of conviction; and
b) it did not result in a prison sentence or suspended prison sentence (or detention order)
and
c) it does not appear on the DBS list of specified offences (eg violence, drug related
and / or sexual offences) which can be found here: www.bit.ly/47WCIkS

Select No for adult cautions where both of the following apply:

a) six years have passed since the date of the caution etc and
b) it does not appear on the DBS'’s list of specified offences.2 For any other
convictions or cautions, select Yes.

3a. Convictions which must be disclosed in Scotland:

Select Yes for offences on this list: www.mygov.scot/offences-always-disclosed.
Select No if none of your offences are on this list.

3b. Convictions which have to be disclosed according to rules in Scotland:

Select Yes for offences on this list www.mygov.scot/offences-disclosed-rules and
where less than 15 years have passed since the date of conviction (or seven years and six
months if you were under 18 at the time). Select No for any other convictions or cautions.

4. ltis a criminal offence to apply for roles involving ‘regulated activity’ or ‘regulated work’
with children or adults at risk if you are barred from working with them.

5. A table showing the reasons for disqualification can be found at:
https://www.gov.uk/guidance/automatic-disqualification-rules-for-charity-trustees-and-charity-senior-
positions
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Template for Local Church Safeguarding Policy

Statement
(Good Practice 6 — Policies and Procedures — P2)

This is the safeguarding policy statement adopted by General Assembly in 2021.

The United Reformed Church (URC) is committed to safeguarding in every area of its
life and ministry.

Safeguarding is the action taken to promote and protect the well-being and human rights of

individuals. This means we will:

« do all we can to create and maintain a safe and caring environment for all people

+ respond promptly and effectively to any form of abuse and neglect, including reporting
abuse to statutory agencies as necessary

» seek to prevent abuse in any form from occurring.

We will seek to identify individuals who may pose a risk to others and take necessary actions to
minimise risk whilst supporting these individuals in our communities when safe to do so.

The URC confirms that safeguarding is the responsibility of everyone: to prevent abuse and
neglect of children, young people and adults; to act upon concerns of abuse; and to support
the wellbeing of each person within all communities in which the Church is placed.
Safeguarding is a requirement and a duty in all Councils of the Church. Safeguarding in the
URC is supported with relevant policies, practice, guidance and training.

The Church acknowledges that the wellbeing of the child or adult who is experiencing or
is at risk of experiencing abuse, harm and neglect is paramount, and it will always act in
their best interests, in line with national legislation, relevant statutory guidelines and good
practice guidance. The United Reformed Church believes that all people have the right to
be and feel part of this community, regardless of age, disability, gender reassignment,
marriage and civil partnership status, pregnancy and maternity, race, religion or belief, sex
or sexual orientation. We will operate in line with the Human Rights Act 1988, the 1989
United Nations Convention on the Rights of the Child and the Equality Act 2010.

Commitments

The URC will adhere to the policy statement above by committing to:

» promote safe and healthy cultures in which good practice standards in safeguarding
are updated and disseminated

* ensure everyone in a position of trust is carefully recruited / selected / appointed / elected
and trained in safeguarding children and adults at risk

» respond promptly and appropriately to any safeguarding allegation or concern
(including reporting any allegations to statutory agencies) including those who may
pose a risk to children, young people or adults at risk

» care pastorally for all children and adults at risk, and all those who have experienced
abuse in the past

« ensure that all those who pose a risk to children, young people or adults at risk, and those
who are the subject of allegations, receive appropriate pastoral care and supervision

« exercise informed vigilance about risks in all forms of abuse and neglect

« work together with other denominations, statutory agencies and voluntary organisations.



Local church safeguarding checklist

(Good Practice 6 — Policies and Procedures — P5)

Trinity URC, Upminster — Annual Review at Elders Meeting — Date of Review :

Y/N/P?

Notes/action needed/key dates

We have a Safeguarding Policy
in place, covering both children

and adults at risk, and it is being

implemented.

Our Safeguarding Policy has
been reviewed and updated in
the last 12 months.

Safeguarding is a standing
item on the agenda for
Elders’/ Church meetings.

At least one Church
Safeguarding Coordinator
(CSC) has been appointed for
our church.

Details of how to contact the
CSC are displayed in church,
and on our website/Facebook

page.

All elders and church workers
(paid and voluntary) working
with children and adults at risk
have an up-to-date Disclosure
and Barring Service (DBS)
check at the appropriate level
for which they are eligible.

All church workers (paid and
voluntary) working with
children, young people and
adults at risk have completed
URC Safeguarding training at
Foundation level as a
minimum.

All those working with children
or adults at risk have been
given copies of the relevant
Code of Conduct.

' P = partial to indicate some progress made/some elements achieved
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The minister, CRCW, CSC, all
group leaders, Elders and
members of church leadership
have completed all relevant
levels of URC Safeguarding
training.

All our workers (paid or
voluntary) know the procedure
to follow if harm or abuse is
suspected, witnessed or
reported to them.

We have contact information for
local services able to provide
specialist help (eg domestic
abuse, mental health support)
that we can link people with.

Any external organisations
using our buildings comply
with good safeguarding
practices, in line with the
Hirer's agreement.
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Policy on the handling, use, retention and
disposal of DBS certificates

(Good Practice 6 — Policies and Procedures — P6)

Introduction

All individuals or organisations using the Disclosure and Barring Service (DBS) to help
assess the suitability of applicants for positions of trust and who are recipients of DBS
certificate information must comply fully with the DBS Code of Practice. Amongst other
things, this obliges them to have a written policy on the correct handling, use, storage,
retention and disposal of DBS certificates and certificate information. As an organisation
using the Disclosure and Barring Service (DBS) checking service we have adopted the
following policy.

General principles

The United Reformed Church complies fully with the DBS Code of Practice regarding the correct
handling, use, storage, retention and disposal of certificates and certificate information.

It also complies fully with its obligations under the General Data Protection Regulation

(GDPR), Data Protection Act 2018 and other relevant legislation pertaining to the safe

handling, use, storage, retention and disposal of certificate information and has a written

policy on these matters, which is available to those who wish to see it on request.

Storage and access

Certificate information should be kept securely either on The United Reformed Church
database or, in the instances of DBS checks that contain content, on the case management
system, with access strictly controlled and limited to those who are entitled to see it as part of
their duties.

Handling

In accordance with section 124 of the Police Act 1997, certificate information is only passed to
those who are authorised to receive it in the course of their duties. \We maintain a record of all
those to whom certificates or certificate information has been revealed and it is a criminal
offence to pass this information to anyone who is not entitled to receive it.

Usage

Certificate information is only used for the specific purpose for which it was requested and for
which the applicant’s full consent has been given.

Retention

Once a recruitment (or other relevant) decision has been made, we do not keep certificate
information for any longer than is necessary. This retention will allow for the consideration and
resolution of any disputes or complaints, or be for the purpose of completing safeguarding
audits. Throughout this time, the usual conditions regarding the safe storage and strictly
controlled access will prevail.
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Safeguarding

Risk assessment recommendations and a safeguarding agreement / risk management plan
arising in cases of a DBS disclosure with content will be retained in line with the URC’s
record retention schedule.

Disposal

Once the retention period has elapsed, we will ensure that any DBS certificate information is
immediately destroyed by secure means.

We will not ordinarily keep any photocopy or other image of the certificate or any copy or
representation of the contents of a certificate unless for safeguarding purpose. However, not
withstanding the above, we may keep a record of the date of issue of a certificate, the name
of the subject, the type of certificate requested, the position for which the certificate was
requested, the unique reference number of the certificates and the details of the recruitment
decision taken.
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Suggested safeguarding wording for local

church websites
(Good Practice 6 — Display Material — D2)

Trinity United Reformed Church, Upminster version for website.

Safeguarding

The United Reformed Church (URC) is committed to safeguarding in every area of its life
and ministry. Safeguarding is the action taken to promote and protect the well-being and
human rights of individuals.

This means we will:

« Do all we can to create and maintain a safe and caring environment for all people

* Respond promptly and effectively to any form of abuse and neglect, including reporting
abuse to statutory agencies when necessary

« Seek to prevent abuse in any form from occurring. We will seek to identify individuals who
may pose a risk to others and take necessary actions to minimise risk whilst supporting
these individuals in our communities when safe to do so.

If you wish to discuss a safeguarding concern, please contact:

Church Safeguarding Coordinator — Mrs Jackie Woodgate / Mrs Christine Hewitt

Synod Safeguarding Officer — Belinda Herbert

Contact details - Mobile : 07716640596 e-mail : safeguarding@urcthamesnorth.org.uk
For information on safeguarding in the URC Synod of Thames North please click here.
For a full statement on the URC’s approach to Safeguarding, click here.

To view Good Practice 6, the URC’s Safeguarding Guidance document please click here .

Hyperlinks :

https://urcthamesnorth.org.uk/safequarding/introduction

https://urc.org.uk/wp-content/uploads/2023/03/Paper-T4-SAG-Safequarding-Policy-Statement.pdf

https://urc.org.uk/safequarding/safequarding-good-practice/
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Additional Safeguarding Resources

The additional resources listed can be found on the United Reformed Church national website and are
referenced here as relevant and may be needed, but are not core, to local church policy :

https://urc.org.uk/safeguarding/safeguarding-good-practice/
Supplementary information

S4 : Signs of possible dementia / memory loss
S5 : Signs and symptoms of abuse

Forms
F3 : Church Safeguarding Coordinator Declaration Form
Policies and Procedures

P3 : Model church online safety policy
P4 : Template for church policy statement on the recruitment of ex-offenders
P8 : Template for lone worker policy

Display materials
D4 : Accessible safeguarding poster
Safer recruitment

SR1 : Volunteer application form

SR2 : Volunteer reference request form

SR3 : Sample questions on safeguarding for interviews and discussions.
SR4 : Role descriptions

Safer activities

SA1 : Risk assessment template (with guidance)
SA2 : Information and consent form

SA3 : Request to administer medication form
SA4 : Sample volunteer driver agreement

SAS : Template for a support plan

Guidance leaflets

G2 : A guide to adult safeguarding

G3 : A guide to domestic abuse

G4 : Guidance on the involvement in church life of people who may pose a risk to others
G5 : Guidance on responding to allegations of bullying and harassment

G6 : Guidance for staff facing safeguarding allegations

Useful links and external resources

L1 : Contact details for relevant organisations
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